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YupexaeHus

«KoToBeKHil MHAYCTPHANBHBIH TEXHUKYM»

1. O0mme noJroskenust

Ll Ilpuemnas KomuccHs OpraHusyercss B IeENsX KOOPAMHAIMU TMPO(OpPHEHTAIIMOHHON
pabotel, npuema JjlokymeHToB B TOI'BIIOY «KOTOBCKHIT HHIYCTPHAIBHBIN TEXHHKYM)
(nanee — TexHukyMm, 3a4nCIICHUS TOCTYIAIOMUX B COCTAB 00YYarOMIMXC.

1.2.  Ilpuemnas komuccusi B cBoeit paboTe pyKOBOJICTBYETCS: 4aCThIO 3 CTaThu 55, yacThio 4

cratbu 68 desepanbhoro 3akona ot 29 nexabps 2012 r. Ne 273-03 «O6 oOpazoBanuu B
Poccuiickoit denepanuny; Yerasa Texuukyma; [Ipukazom MunucrepcrBa oOpa3oBaHus u
nayku P® or 23.01.2014 N 36 "OO6 yrBepkienun llopsinka npuema Ha oOydyeHue I10
oOpasoBaTeIbHBIM  IIPOrpamMMaM  CpeiHero  npodeccHoHaabHOro  oOpasoBaHus",
3aperucTpupoBanibiM B Muniocte Pocenn 06.03.2014 N 31529, cr. 17 depepanbHOro
3akona o1 24.05.1999 Ne 99-®3 "O rocymapcrsennoit nosimtuke P® B OTHOLICHHH
COOTEUECTBEHHUKOB 3a pyOexoMm", MexyHnapo/iHoe COIalleHHe 10  IPU3HAHUIO
JIOKyMeHTOB 00 oOpaszoBanuu - 2009 rox MunucrepctBo 00pa3oBaHHUs M HAyKH
Poccuiickoit dejiepariu.

2. Crpykrypa nmojpasjejienust



1.1. TIpencenarenem IpUEMHON KOMUCCHUU SIBIIICTCS TUPEKTOP TeXHUKyMA.

IIpencenarens IpUEeMHOM KOMHMCCHUM PYKOBOIMUT BCEU ACATENBHOCTBIO IMPUEMHOW KOMUCCHH U
HECET OTBETCTBEHHOCTH 32 BBHINOJIHEHHE YCTAHOBJICHHBIX YTpaBieHHEM O0Opa30BaHUS U HAYKU
TamOoBCKOM 00NacTd  KOHTPOJBHBIX MH(p TpueMa, coON0IeHHUE 3aKOHOJATEIBHBIX U
HOPMATHUBHBIX JOKYMEHTOB IO (OPMHPOBAHUIO KOHTHHTEHTA OOYYalOLIMXCs, MPUKA30M (HE
no3anee 15 nexabpsi yueOHOro roja) ompenesseT COCTaB M O00SI3aHHOCTU YJICHOB MPUEMHOMN
KOMUCCHH, YTBEPXKIAET IUIaH U Tpaduk paboThl mpueMHOil komuccuu. [Ipukaszom yTBep:kaaeT
[IpaBuna npuema B Texuukym, [lopsanok opranuzanuu npruemMa B TeXHUKYM.

OTBETCTBEHHBIM CEKpeTapb NPHUEMHOM KOMHUCCUM W TEXHUYECKHE CEKpEeTapyu IPUEMHOMU
KOMHCCUHU HA3HAYaIOTCS JAUPEKTOPOM W3 YMCiIa Haubojiee KBATHU(HIHMPOBAHHBIX COTPYAHUKOB
TexHukyma.

Pabora npuemMHOli KOMHCCHH.

3.1.PaGota mnpuemMHOi KomHccUH OGOPMISETCS NPOTOKOJIAMH, KOTOpble BEAyTCA B
MPOHYMEPOBAHHOM M CKPEIJIEHHOM I€YaThl0 JKypHalie W TMOAMHCHIBAIOTCA TMpeAceNaTeNieM U
OTBETCTBEHHBIM CEKpETapeM MPUEMHOM KOMHUCCHH.

CHHCKH TIOCTYIAIINX U 3aUMCIICHHBIX B YHCIIO O0yYaAIONUXCS TICUYaTAIOTCS KaK MPHIIOKEHUE K
poTOKOITy. Besikoe BHeceHHE B HUX U3MEHEHUH (PUKCHUPYETCS IPOTOKOJIOM.

Pemenus mpueMHOM KOMUCCHH TTPUHUMAIOTCSI POCTHIM OOJBITMHCTBOM TOJIOCOB MPH HATUIHH
He MeHee 2/3 yTBEep)KIACHHOTO COCTaBa.

3.2. CpoK mOJITHOMOYUM MPUEMHON KOMUCCHUU COCTABJISIET OJIMH TO/I.

[IpuemHas komuccHs HadyuHaeT paboTy He mo3aHee 15 sHBaps Tekymero roza. Pabora
MPUEMHON KOMHCCHM 3aBEpIIAcTCsl OTYETOM 00 MTOrax mphemMa Ha IeJaroru4eckoM COBETE
TexHukyMa (COTJIACHO MJIaHy paboThl TeXHUKYMa).

3. ®YHKUUM, MPaBa U 003aHHOCTH NpeaceaaTeN s, OTBETCTBEHHBIX CeKpeTapeii U Y4JIeHOB
MPUEMHOH KOMHCCHI
3.1. Ilpencematens mpueMHON KOMHCCHHM (B cly4ae OTCYTCTBUSI JIUPEKTOpPa, (QYHKITUIO
npejiceiaTess BBITIOJIHIET 3aMeCTUTeNh AupekTopa mo YIIP):
- PYKOBOJMT BCEH AEATENBHOCTHIO IPUEMHON KOMUCCHUY;
- PYKOBOJIUT pa3pabOTKOH HOPMAaTHBHBIX JOKYMEHTOB, PETJIAaMEHTUPYIOLIUX AEATENbHOCTh
IIPUEMHON KOMUCCHUU;
- PYKOBOJIUT oOpraHuszanueil MH(GOpMAMOHHOW U NPO(ECcCHOHANBHO OpPUEHTALMOHHOM
paboThI cpeii aOUTYPUEHTOB C LIEJIbIO IPUBJICUEHHs Ha 00ydeHue B TeXHUKYM;
- HeceT OTBETCTBEHHOCTh 3a COONIoJeHHe TpeOOBaHMM 3aKOHOJATENbHBIX AaKTOB U
HOPMAaTUBHBIX JOKYMEHTOB 10 (JOPMUPOBAHNIO KOHTUHT€HTA 00yYaIOIINXCS;
- YTBEp>KJaeT roJI0BOM 1jiaH U rpaguk paboTsl TPUEMHON KOMUCCHH U IJIaHBI MaTEpUAIbHO-
TEXHUYECKOT0 oOecreueHus mpuéma;
- onpeniensieT 00s3aHHOCTH YWIEHOB MPUEMHONW KOMHCCHUH;
- HECET OTBETCTBEHHOCTD 32 BBIIIOJHEHHE YCTAHOBJICHHBIX KOHTPOJIBHBIX IIU(p nMpuema;
- IPOBOJUT NMPHUEM Ipa’kJaH 10 BOIPOCAM MOCTYIUIEHHS B TeXHUKYM;
- KOHTPOJUPYET OpraHMU3alMI0 H3YyYEHHUs WIeHaMU MNPUEMHON KOMHUCCHM HOPMaTHBHO-
MIPABOBBIX TOKYMEHTOB MO IPUEMY;
- y4acCTBYET B cOOECEIOBaHUH C MMOCTYHAIOIIHUMH.
4 .2. OTBETCTBEHHBIH cekpeTapb NPUEMHON KOMHUCCHU.



- TOTOBUT MPOEKTHl MaTEPUAJIOB, PETJIAMEHTUPYIOIIUX pabOTy MPUEMHON KOMUCCHUU;

- y4acTBYeT B pa3paboTKe IIaHa MEPONPUITHIA [0 OpraHu3aluy npuéMa abUTypUEHTOB;

- COCTaBJISAET IUIaH pabOThI MPUEMHON KOMUCCHU;

- HECET OTBETCTBEHHOCTH 32 MEPEIUCKY IO BOIIPOCaM NPUEMA;

- OpraHu3yeT aruTalMOHHYIO M MPO(OPUEHTALNOHHYIO paboTy MPUEMHON KOMUCCHH;

- opraHu3yer yué0y U MHCTPYKTaX IepcoHana NpuéMHON KOMUCCHUH;

- KOHTPOJIMPYET MPaBIIBHOCTh OQOpMIIEHUS YIETHO-OTUETHON JOKYMEHTAIMH 110 TPUEMY;

- OpraHu3yeT MOAr0TOBKY OJJaHKOB JOKYMEHTAIIMU IPUEMHON KOMHUCCHH;

- KOHTPOJIMPYET MPaBIIbHOCTh O)OPMIICHUS JTUYHBIX €I MOCTYMAIONINX;

- opranuzyer odopmiieHue u obecreueHre HeOOXOAUMbIM MHBEHTAPEM U 00OpYIOBAHUEM

HOMeIIeHUH JUIst paboThl MPUEMHON KOMHUCCHUHY;

- 00ecIrieurBaeT OpraHu3aluio U KOHTPOJIb 3a IPOBEACHUEM «J{Hs OTKPBITHIX ABEPEN»;

- 00ecreunBaeT COXPAaHHOCTh JOKYMEHTOB M UMYIIECTBA IPUEMHON KOMUCCHH;

- OPraHMU3YyeT IOArOTOBKY U CAady JOKYMEHTOB IPUEMHONM KOMHUCCHH B APXUB;

- y4aCTBYET B cOOECEeIOBaHUIX C OCTYMAIOIIUMHU.

4.3.  Ynensl npuéMHON KOMHUCCHUH.

- YYaCTBYIOT B 3aC€/IaHUSIX KOMHCCHH;

- YU4aCTBYIOT B IPOBEACHUH COOECEOBAHUI C MOCTYHAIOIINMH;

- IPOBOJAT KOHCYJIBTALMU € ITOCTYIAOIIMMHU 10 MOPSAKY U IPaBUJIaM IIpUEMA.
4.4. TlpuemHast kKomuccusi pu npueme B TexHUKyM oOecrieunBaeT coOII0IeHUE TTpaB TPaKIAaH B
obymacth 0o0Opa3oBaHHWs, YCTAHOBJEHHBIX 3aKOHOAATENbCTBOM Poccuiickoii  denepanuu,
[JIACHOCTb U OTKPBITOCTH PaOOTHI.
4.5. C nenbro NOATBEPKACHUS TOCTOBEPHOCTU JOKYMEHTOB, IIPEICTABIIAEMbIX MOCTYHAIOIIUMU,
npUeMHas KOMHCCHUS BIOpaBe oOpamarbcsi B COOTBETCTBYIOIIME  TOCYJAapCTBEHHBIE
(MyHUIIUTIAJIbHBIE) OpTaHbl U OPraHU3alINH.
4.4. C nenbto 03HAKOMJICHHSI TTOCTYMAOLIET0 U €ro poauTenell (3aKOHHBIX MPEICTaBUTENEN) C
yctaBoM TeXHUKyMma, JIMLEH3UWeH Ha TMpaBo BeAEHUS O00pa3oBaTeIbHOM JIESTEIBbHOCTH,
CBUJECTEIBLCTBOM O TOCYJAapCTBEHHOW  aKkpeauranuu TexHuKyma 1o KaxAoh U3
CHEINaIbHOCTEH, JaroIUM MIPaBO Ha BbIIaUy JOKYMEHTA rOCy/1apCTBEHHOT0 00pasiia 0 CpelHEM
npodeccuoHaIbHOM ~ 00pa3oBaHMHU, OOpa30BAaTEIbHBIMU  IPOrpaMMaMH, PpeaIru3yeMbIMU
KOJUIEIDKEM, U IPYTUMH JOKYMEHTaMH, perjlaMEeHTUPYIOIMMH OpraHu3aluio 00pa3oBaTeIbHOTO
nporecca U paboTy MPUEMHONM KOMHCCHM, KOJJIEIK pa3MellaeT yKa3aHHble JIOKYMEHThI Ha
cBOeM ouIIMaTbHOM caiiTe Owmnbka! HegonycTumblii 06bEKT runepccbinku. kit68.ru
4.5. Tlpuemnas komuccus Ha oduuuanbHOM caite TexHukyma, MH()OPMALMOHHOM CTEHJE
MPUEMHON KOMHCCHHU JI0 Hayajia MprueMa JJOKyMEHTOB pa3MellaeT CIelyronyo nH(opMaIuio:
He nosonee 1 mapma mexywezo 2cooa:
- MpaBuJia mpuemMa B TeXHUKyM;

- IOPSJIOK TIpUeMa B KOJUIEK AJisi 00Y4EHHUs 0 IOTOBOPAM C OIUIATON CTOMMOCTH O0yUeHUS;

- MepeueHb CHEIHAIbHOCTEeH, MO0 KOTOPHIM TEeXHUKYM OOBSIBISET MPHEM B COOTBETCTBUU C
JUIEH3WEH Ha OCYIIECTBIEHHE 00pa3oBaTeNbHON JACATENBHOCTH (C BBIACICHUEM (HOpM
MoJy4eHus: 00pa3oBaHus (OYHasl, 3a04YHasl; OYHO-3a09HAs);

- TpeOOBaHMUS K YPOBHIO 00pa30BaHUIO, KOTOPOE HEOOXOAMMO JUISl MOCTYIUIEHHUSI (OCHOBHOE
obmee mim cpeaHee (TosHOE) obIee oOpa3oBaHue);

- uHpOpMaIMIO O BO3MOXXHOCTH TIpUe€Ma 3asBIEHUH U HEOOXOAMMBIX JTOKYMEHTOB,
npexycMoTpeHHbIX [IpaBunamu npuemMa, B 2JIEKTPOHHO-TIUPPOBOI popme.

He noszouee 1 utons mexyweeo 2o0a:



http://kit68.ru/

- o0111ee KOJIMYECTBO MECT AJISl IpHeMa 10 KaXKJ0W CrelnaibHOCTH, B TOM YHUCIIE 10 Pa3IMYHbIM
dbopmam moaydeHust 00pa3oBaHUs;

- KOJIMYECTBO OIOJDKETHBIX MECT I MpHEeMa MO KaXKAOH CHEIHMaIbHOCTH, B TOM YHUCIE IO
pa3auYHBIM opMaM MOTyYeHHs] 00pa30BaHUs;

- KOJIMYECTBO MECT MO Ka)KJI0M CIIENaIbHOCTH 10 JOTOBOPaM C OIIaTOM CTOMMOCTH OOy4YEHHUS;
- uH(pOpMAIMIO 0 HATMYNH OOIIEKHUTHS M KOJIUYECTBE MECT B OOLISKUTHIX, BBLACTSEMbIX IS
WHOTOPOJIHUX MOCTYMAIOIIUX;

- oOpasel; JoroBopa s MOCTYMAIOIIMX Ha MecTa MO JOroBOpaM C OIIATOW CTOUMOCTH
00yJeHUsI.

4.6. B mnepuon mnpuema JOKYMEHTOB IIpHEMHAas KOMMCCHUS €XKEIHEBHO pa3MellaeT Ha
ounmansHOM caiite TexHuKyMa U HH(POPMAILIMOHHOM CTEHJIE PUEMHOI KOMUCCHH CBEJICHHS O
KOJINYECTBE MOJAHHBIX 3asBJICHUIN MO KAXIOW CHEIHAILHOCTH C BhIACICHHEM (POPM MOTyIeHUS
oOpa3oBanHus (OYHasl, 3a04HAs;0UHO-3a04YHas).

4.7. llpuemHas KOMHCCHA KOJUlemKa obOecrieynBaeT (YHKIMOHHUPOBAHUE CIEIHATBHBIX
teneoHHbIX JuHUE 8(47541) 4-25-26 u pasgena caiita Texuukyma (Iloctymaromum) s
OTBETOB Ha OOpaIeHHs, CBSI3aHHBIE C PUEMOM TpakJaH B TeXHUKYM.

4.8. IlpueMHass KOMHCCHS B TOJATOTOBHUTEIBHBIM MEPHOJ KOOPAWHUPYET paboTy Mo
npoopUeHTAIMN  TOCTYMAIOIIUX, 3a0JlarOBpEeMEHHO TOTOBUT  OJIaHKM  HEOOXOAMMOMN
JOKYMEHTAIUH, Pa3InYHbIe HHPOPMALMOHHBIE MaTePHAIIbl, BBIJCISET MOMEIICHHUS 11 paOOThI
OTBETCTBEHHOI'O CEKpeTapsi, 00ECIEUMBAET YCIOBUS XPAHEHUS JOKYMEHTOB.

4. Ilpuem 10KyMeHTOB

5.1. IlpueM TOKYMEHTOB PErHCTPUPYETCS B KypHajie yCTaHOBJICHHOH (hOpMBI ¢ 00s3aTenbHON
HyMEpalKeil CTpaHull, MPOLIHYPOBAHHOM U CKPEILUIEHHOM Ie4yaThio TexHukyma.

B neHp oxkoHYaHusA npueMa JOKYMEHTOB 3allMCU B KypHAJIE 3aKPBIBAIOTCS UTOTOBOW YEPTOM C
POCIIUCHIO NIPEJICEeaTeNsl U OTBETCTBEHHOTO CEKpeTapsi IPUEMHON KOMUCCHH.

B owcyprnane yrkasanwvi credyowue epaguol:

- IOPSIKOBBIA HOMEP

- 7laTa TIpueMa 3asBICHHS
- (amumnus, UMs1, OTYECTBO

- TOJ POXKIEHUS

- Ha3BaHUe U MecTononoxeHue OV, KOTOpoe OKOHYMI MOCTYIAIOLINH, HOMEp

aTTecrara

- ro okoHyanus1 OY

- IOKYMEHTHI C OTJIHYHEM

- IEpEYCHb MPEACTABICHHBIX JOKyMEHTOB

- aJIpeC MECTa KUTEIHCTBA, JIaTa PETUCTPAIIH

- HY’KJJa€MOCTb B OOILIEXKUTUU

- 7laTa BBIJa4d K3aMEHALIMOHHOTO JIMCTa (HE 3alOIHsETCs)

- HOMEp IpHKa3a O JIOMYCKe K BCTYIHUTEIbHBIM UCIBITAHUAM (HE 3ar0JIHAETCS)

5.2. TlpueMHas KOMHCCUS OCYIIECTBISET MpPHEM JOKYMEHTOB B CPOKH, YCTaHOBJICHHBIE
[lpaBunamMu mpueMa rpakJaH Ha oOOydyeHHE IO 00pa3oBaTelIbHBIM MPOTrpaMMaM CpEIHEro
poQeCCHOHAIBHOTO 00pa30BaHUs HA TEKYIIHH TO/.

Ha xaxnoro nocrynaromiero (aOUTypHeHTa) 3aBOJAUTCS JIMYHOE JIEN0, B KOTOPOM XPaHATCS BCE
C/TaHHBIC UM JJOKYMEHTEI.



JInuHble ena MOCTYMAOIMIMX XPAHATCSA B TEUEHHUE IIECTH MECSIEB ¢ MOMEHTa Hauaia mpuema
TOKyMeHTOB. CpOK XpaHEHUs )KYPHAJIOB PErHCTpaIlii COCTaBsIeT 1 rom.

[locTynaroniemMy mOpu JIMYHOM MPEAOCTABICHUHM JOKYMEHTOB BBIIAETCA PACIHCKA O IMpUEME
JIOKYMEHTOB.

5. OT4YeTHOCTH NPUEMHOI KOMHCCHH

6.1. PaboTra mpueMHON KOMHCCHH 3aBEpINACTCS OTYETOM 00 WMTOrax ImpueMa Ha 3aceaHuu
[Tenarornuyeckoro Cosera TexHukyma.

6.2. B KkadyecTBE OTYETHBIX JOKYMEHTOB INIPH TNPOBEpKE pPaOOThI MPUEMHOW KOMHCCHUH
BBICTYIIAIOT:

- [IpaBuiia mpuema B 00pa3oBaTesIbHOE YUPEKICHUE;

- TOKYMEHTBI, TTOITBEPKIAI0IINE KOHTPOJIbHBIE IU(PBI TpHEMa;

- POTOKOJIBI TPUEMHOM KOMHCCHH;

- )KypHAJIbI PErUCTPAIIUU TOKYMEHTOB MOCTYIAIOIIHX;

- IMYHBIE JIeNa MOCTYMAOIIUX;

- MPUKa3bl O 3aYUCIICHUU.

6. OTBETCTBEHHOCTh HpHeMHOﬁ KOMUCCHH

7.1. IlpueMHON KOMMCCHUU 3allpellaeTcsl B3UMAHHUE IUIaThl C IOCTYMAMOIIMX IpU IoAaye
JIOKYMEHTOB.

7.2. IlpuemMHON KOMHCCHM 3ampeliaercs TpeOOBaHUE OT MOCTYMAIOUIMX MPEJOCTaBICHUS
OPUTHMHAJIOB JIOKYMEHTOB T'OCYIapCTBEHHOro oOpa3ua o0 oO0pa30BaHMM HJIM IPEJOCTaBICHUS
MHBIX JIOKYMEHTOB, HE NpeaycMoTpeHHbIX [lopsakom mpuema.

7.3. llpueMHass KOMMCCHS HECET OTBETCTBEHHOCTb 3a HEHCIIOJHEHUE WIM HEHaJJIeKallee
UCTIOJIHEHUE O0S3aHHOCTeW B TOpsJIKE, YCTAHOBJICHHOM 3aKOHOJATENbcTBOM Poccuiickoit
denepanuu.



