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IHOJIOKEHUE
0 B€JEHHH 3JIEKTPOHHOIO KypHaJia / 3JIeKTPOHHOIO JHEBHUKA
TOI'BIIOY «KoTOBCKHIT HHAYCTPHAILHBINA TEXHHKYM»

1. O0mmue moJiokeHusK

1.1 [lannoe mnono)keHHe pa3paboOTaHO HA OCHOBAHHH NEHCTBYIOINEro 3aKOHOmAaTeldbcTBa PD o
BCICHUM  JOKYMEHTOOOOpPOTa M  ydueTa yueOHO-NENAarorMyeckoil  JesATeNbHOCTH, B
YaCTHOCTH:

®enepanbroro 3akona Poccmiickoit Penepaunu Ne 273 - @3 or 29 nexabpsa 2012 roma
«O06 obpazoBanuu B Poccuiickoit denepanuny;

@enepansuoro 3akoHa Poccuiickoit ®enepanuu or 27 monsg 2006 r. N 152-®3 «O
IEPCOHAIBHBIX JaHHBIX»;

[Tucema DenepanbHOro areHTCTBA M0 00pazoBanuio ot 29 mrong 2009 r. N 17-110 «O6
00eCIeueHNH 3aIUThI IePCOHAIBHEIX JaHHBIX »;

ITucema MunucrepcerBa O6pazoBanus 1 Hayku P® or 13.08.2002 r. Ne 01-51-088un
«O6 opraHM3alMu MCIIOJIB30BaHMS HHPOPMANMOHHBIX M KOMMYHHKAIIHOHHBIX
pecypcoB B 001e00pa30BaTENbHBIX YUPEKICHUIX ,

@enepanbHoro 3akona Poccuiickoit @enepanuu ot 27 urons 2006 roga Ne 149-d3 «O6
HH(pOpManuy, HHOOPMAIIMOHHBIX TEXHOJIOTHAX U O 3alIUTe HHOOPMAIHN;
[Tocranosnenus IlpaButenscrBa Poccuiickoit @enepanuu ot 17 Hos6psa 2007 r. N 781
«O6 yrBepxnenun IlomoxeHuss 06 obecrneyeHHH G€30MACHOCTH MEPCOHATHHBIX
JaHHBIX [IPH UX 00paboTKe B MHOOPMAMOHHBIX CHCTEMAX IIEPCOHAIBHEIX JAHHBIX ),
Pacniopsukenne IlpasurensctBa PO ot 17.12.2009 1. Ne 1993 - p «O6 yTBepxkIeHHH
CBoIHOrO mepedHs NepBOOYEPEIHBIX IOCYIAPCTBEHHBIX M MyHHLHUNAILHBIX YCIIYT,
IIPEIOCTABIISIEMBIX OpraHaMH MCIIOJHUTEIbHONU BJIacTH CyOBekToB P® um opramamu
MECTHOTO CaMOYIPABJICHHUS B 3JIEKTPOHHOM BHJIE, a TaK )K€ YCIYT, IIPEI0CTABIIIEMEIX B
SJICKTPOHHOM  BHJAC  YYPSKIACHHAMH CyOpekToB P® W  MyHHIHNAIGHBIMH
YUPEXKICHUSIMU;

- [Tocranosnennem IlpaBurenscrBa Poccuiickoit @enepanum ot 16 Mas 2011 rona
N 373 "O pa3paboTke U yTBEpXKICHUH aJIMUHUCTPATUBHBIX PErAMEHTOB HCIOTHEHUS
rOCYyapCTBEHHBIX (YHKIUH M aIMHHHCTPATHBHBIX DErJIAMEHTOB IIPEIOCTABICHHUS
rOCYyTapCTBEHHBIX YCIyT" (C MOCIEAYIOIUMHI H3MEHEHUSIMH);

-[lucemom  MuHucTepcTBa 00pa3oBaHMss W Hayku Poccuiickodt ®emepanuu OT
15.02.2012 r. N Ab-147/07 "O MeToanYecKHX PEKOMEHIANMSAX 110 BHEAPEHUIO CHCTEM
BEJICHHS JKYPHAJIOB YCIIEBAEMOCTH B JJICKTPOHHOM BHJE";

- 3Baxon TamGosckoit o6macta ot 1 oxTsOps 2013 r. N 321-3 "OG6 o6pazoBaHHM B
Tam0GoBcKo# 06macT" (¢ MOCTIEYIOIIMMHI H3MEHEHUIMH);
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- Ilpuxasom ynpapneHus oOpazoBanus U Hayku Tam6oBckoit o6mactu ot 08.11.2010 .
N 3116 "OG6 opranusanuu paGoT 110 BHEAPEHHUIO 3JIEKTPOHHBIX JHEBHUKOB H XKyPHAJIOB
YCIIEBAEMOCTH B 00pa30BaTENbHBIX YUPEKIACHUAX";

-MHBIMH HOPMAaTUBHBIMU IIPaBOBBEIMH akTamu Poccuiickoit ®@eneparuu u TamOGoBCKO#
obnacru.

ONEKTPOHHBIM  JKYPHAJIOM/3JIEKTPOHHBIM JHEBHUKOM (nanee D)K/DJI) HaszbIBaeTcs KOMILIEKC
IIPOrpaMMHBIX CPEJICTB, BKIIIOYAIOIUI 0a3y JaHHBIX U CPENICTBA AOCTYIa U paboTEI C HEH;
Hannoe IlomoxkeHue ycTaHaBIUBaeT eaWHBIE TPeGOBAHHMSA IO BEJEHHIO 3JIEKTPOHHOTO

)KYpHaJIa/3]IEKTPOHHOTO  JTHEBHHKA (lajiee — OJIEKTPOHHEIA KypHald) B TaMOGOBCKOM
007aCTHOM ~ TrOCYZJapCTBEHHOM  OIO/DKETHOM  Npo(deCCHOHAIBHOM  0Opa3oBaTEIbBHOM
yupexnaeHun «KoTOBCKMH HMHAYCTpHANBHBIA TEXHUKyM» (majee oOpazoBarebHOE
YUPEXKICHHE).

OJIEKTPOHHBIA  JKYPHAI/3NEKTPOHHBIA JHEBHUK SIBJIAETCS TOCYIapCTBEHHBIM HOPMATHBHO-
(UHAHCOBBIM JIOKYMEHTOM.

Benenune 51€KTPOHHOrO  HKypHAIA/3JIEKTPOHHOIO JHEBHHMKA SBISETCS OOS3aTEIBHBIM JUIS
Ka)kJIOro IIpenojaBaTelis U KIaCCHOTO PYKOBOIUTEIS.

[Tonnepxanue nHpopManuw, XpaHsIencs B baze JTaHHBIX DIEKTPOHHOTO
KypHaJIa/371€KTPOHHOTO THEBHHUKA, B aKTYaJbHOM COCTOSHHH SBJISETCS 00S3aTETbHBIM.
ITonb3oBarensMu DIIEKTPOHHOTO )KypHaJIa/3JIeKTPOHHOTO JTHEBHHUKA SIBIISIFOTCSL:

aIMHUHHCTpalKs 00pa3oBaTeNbHOIO YUYPEXKACHHs, NIPEHOAaBaTENH, KIACCHBIE PYKOBOIMTEH,
o0yJarolyecst ¥ pOJUTENH (3aKOHHbIE IPEICTABUTENH).

ONEKTPOHHEIE JIHEBHUKH OOYYalOIIUXCS YUYPEXKIEHHs HaxXOomATCs Ha caiiTe http://
OTBETCTBEHHOCTH 332 COOTBETCTBUE PE3YNIBTATOB y4eTa ACHCTBYIOUIMM HOPMAM H, B YaCTHOCTH,
HACTOSIIEMY IIOJIOKEHHIO M JIOKAJIBHBIM aKTaM, HeCeT PYKOBOIHUTENIL 0O0Opa30BaTEIbHOIrO
YUPEXKICHUS.

Cpoxk nannoro ITonoxxenus He orpaHudeH. [TonoeHue AeHCTBYET 10 IPUHATHS HOBOTO.

2. 3apaqu, pemaembie K/

OIIEKTPOHHBIH JKypHAJ UCIIOIB3YETCs IS PEMIEHUS CIIeIYIOIHX 3a1a4:
ABTOMAaTHM3allMsl ydeTa M KOHTPOJII MpOoIecca YCIEBAEMOCTH. XpaHEHHe [aHHBIX 00
YCIIEBAEMOCTH U IOCEILIaeMOCTH O0YyYarOIIUXCs;
Cosmanne enuuod 06a3pl KaJeHIApHO-TEMAaTHYECKOrO IUIAHUPOBAHHS IO BCEM Y4YEOHBIM
IpeaMeTaM U IpynnaM o0ydJaroIuxcs.
DQUKCHPOBAaHWE W DETJIAMEHTAIMS 3TAllOB W YPOBHS (HAKTHUYECKOTO YCBOEHMS YUEOHBIX
IIPOrpamMM.
Boison unpopmanmu, Xpansielics B 6a3e TaHHBIX, HA OYMaXXHBIH HOCHTEINb, VIS 0QOPMICHHUS
B BUJIC IOKYMEHTA B COOTBETCTBUH C TPeOOBaHUAMH POCCHITCKOr0 3aKOHOIATENILCTBA;
OnepaTuBHBIH JOCTYI BCEM IOIB30BATENSAIM K OILIEHKAM 3a BECh IIEPUOJ BEAEHHUS KypHAa, 110
BCEM IIpeaMeTaM, B Tr000e BpeMs;
[ToBpnenre 0OBEKTUBHOCTH BBICTABJICHHSI IPOMEKYTOUYHBIX M HTOTOBBIX OTMETOK;
ABTOMATH3alMs CO3JaHUS IPOMEXYTOYHBIX M HTOrOBBIX OTYETOB INpeENojaBaTeseii-
IPEAMETHHKOB, KJIIACCHBIX PYKOBOJIUTENCH U aIMAHUCTPAIHH;
[IporrosupoBanue ycreBaeMOCTH OTAETIbHBIX 00YYAIOMIMXCSA U TPYIIIL B LEIOM;
Wudopmuposanue poauresnell (3aKOHHBIX IPEICTABATENEN) U 00YJAIONMXCS Yepe3 HHTEPHET
00 yCIIEBaeMOCTH, NOCEI[AEMOCTH OOYYAIOMMXCsA, WX IOMAIIHMX 3aJaHUAX M IPOXOXKICHHH
IIPOrpaMM IO Pa3IUYHBIM IIPEIMETaM;
B03MOXXHOCTh IPAMOro OOINEHHS MEXKAY MPEIoJaBaTelsAMH, aJIMHHUCTPALUEH, POAUTEIAMA
(3aKOHHBIMH NIPEJCTABUTEIIMK) U 00YYaIOMIMMKCS BHE 3aBUCHMOCTH OT HX MECTOIOJIOKECHHSL.
[ToBenuenue ponu nHGOpMaTH3anKuU 0O6pa30OBaHKs, OPraHU3aUs 0Oy4YeHHs C HCIIOIb30BAHHEM
CETEBBIX 00Pa30BaTENBLHEIX PECYPCOB.
Cosnmanue yclOBUM 1711 CETEBOTO B3aUMOIEHCTBHs BCEX YYACTHHKOB 00pa30BaTEIbHOTO
IpoIiecca: MeAaroros, 00y4aromuxcs ¥ UX POJUTENeH (3aKOHHBIX IIPE/ICTABUTEIEN).
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3. IlpaBmiia ¥ NOPSIIOK pPadoThI € DK/

[Monap30BaTENN MOIYYalOT PEKBU3UTHI JOCTYIIA (aKTHBALMOHHBIA KOJI) K K/D]1 B crenyromem
IOPsIJIKE:
— TlpemojaBaTeiy, KIACCHBIE PYKOBOIMTEIH, a[MUHHUCTpAlHUs MOJY9aroT PEKBU3HTHI
JOCTYyIIa Y aZIIMHHHCTPATOpa 3JIEKTPOHHOI0 XKypHaa;
— Pomurenu (3aKOHHBIE TNPEJCTABATENH) M OOYyYAIONIMECS IONMY9aloT pPCKBHSHTEL
JIOCTyIIa y KJIACCHOIO PyKOBOIUTEII.
Bce mOJIb30BATENH SJIEKTPOHHOTO JKypHAlIa HECYyT OTBETCTBEHHOCTH 32 COXPaHHOCTE CBOHX
IIEpCOHATBHBIX PEKBU3HUTOB JIOCTYIIA.
KaccHbIe pyKOBOIUTEIIM CBOEBPEMEHHO CIICIUAT 33 aKTyalbHOCTBIO TAHHBIX 00 o0yJaroImuxcs.
[IpemosiaBaTed akKypaTHO M CBOCBPEMEHHO 3alOJHSIOT IAHHBIC 00 y4eOHBIX IporpaMmax H
UX IPOXOJKICHUH, 00 yCIIEBAEMOCTH M TTOCEIAEMOCTH 00y49aroIuxcs, JOMAITHHUX 3aJaHUAX.
3aMecTUTENb  JUpeKTopa  00pa3oBaTENbHOrO  YUPEXKICHUS  TIO VP  ocymecTBIISIET
IIepHOMYECKUI KOHTPOIIb HaJl BeICHHEM DJIEKTPOHHOTO XKypHaIa.
PomuTensM (3aKOHHBIM —MpPEJCTaBUTENAM) OOydaroliuxcs —OCTylHa JUIi  TIpOCcMOTpa
pHpOpMamus 00 yCIEBAEMOCTH, MOCEIIACMOCTH M PAaCIHCaHWH TOJBKO CBOCTO peO&HKa, a
Taxke HHGOPMAIHS O COOBITUSIX 00Pa3OBATENBHOIO YIPEKICHHUSA KaK BHYTPU IPYIIIEL, TaK H
o01ero xapaxkrepa.
4, @yHKIUHOHATbHBIE 00SI3aHHOCTH CIENHAIHCTOB 00pa30BaTeIbHOI0 y4peKaeHus no
sanmoJHeHuio J2K

4.1. AIMHHHCTPATOP 3JIEKTPOHHOI0 5KyPHAJIa B 00pa30BaTEIbHOM Y4PeKACHHH

Pa3pabaThiBaeT, COBMECTHO C  aJMHHUCTpaIel 00pa3oBaTeIbHOrO  YUPSIKICHHUS,
HOpMAaTUBHYIO 6a3y 1o Benenmo DK/

4.1.2 OO6ecnieunBacT MIPaBo JOCTYIA pa3IMYHBIM KaTerOpHUsAM IIOJIb30BaTee Ha YPOBHE

4.13

00pa30BaTEeNLHOIO YUPEIKIACHHUS,
Ob6ecrieurBaeT (yHKIMOHUPOBAHHE CUCTEMBI B 00pa30BaTeIbHOM yIPEKIACHUH;

4.1.4 Pasmemaer cchliky B DXK/DJ1 caiita 06pa3oBaTeNbHOTO YUPEXKACHHUS AT O3HAKOMIICHUA €

4.1.7
4.1.8

4.1.1

4.2.1

422

HOPMAaTUBHO — IIPABOBLIMHU JOKYMEHTAMH I10 BEICHUIO IK/D]1, HHCTPYKIHIO 1I0 paboTe ¢
DYK/D]I st 06 yHaromUXCsl, POAUTENEH (3aKOHHBIX IpeacTaBUTENeit), Ipenoaasareeil.
Opranusyer BHenperune OXK/DJ1 B 00pa3oBaTeNbHOM YYPEKICHHM B COOTBETCTBHM C
uH(pOpMAIMeli, TTOyYeHHOM OT 3aMECTHTEJIS IMPEKTOpa 0 VP, BBOAUT B CHCTEMY IIEPEHCHD
IPYHI, CBEJCHUs O KJIACCHBIX PYKOBOAUTENAX, CIIUCOK npernojaBareseil s Kaxmou
TPYIIBL, peXuM paboTEl 00pa3sOBATENBHOIO YUIPEKICHHT B TEKyLIEM yueOHOM TOxY,
pacmucaHue;
BenéT ~ MOHHTOPHHI  HCIOJB30BAHHS ~ CHCTEMBl  aJMHHHCTPAIMCH,  KIACCHBIMH
PYKOBOIMUTEISIMH, IIPENOAaBATEIIMH.
BBOIUT HOBBIX MMOJIH30BATENICH B CHCTEMY.
Koncynprupyer moib3oBatenedl DXK/DJ[ ocHOBHEIM mHpHeEMaM paboTEl ¢ MPOrpPaMMHBIM
KOMIUIEKCOM.
[IpemocTaBisgeT pPEKBU3WTHI JOCTyna K K/DJ] amMuHHCTpauH 00pa3oBaTEIBHOIO
YUpEeXKIEHHUsI, MPENoJaBaTelssM, KIACCHBIM PYKOBOIUTCIIM (s oOyvaromuxcs M HUX
pOaUTENEH, 3aKOHHBIX IPEICTaBUTENCH).

0 OcyIIeCTBIISET CBS3b CO CIYKOON TEXHUIECKOU IOJIEPIKKH pazpaborunka DK/D L.

4.2. lupexTop
OpranmsyeT pa3paboTKy M yTBEpXJaeT HOPMATHBHYIO H HHYIO JOKYMEHTALHIO

06pa30BaATENHLHOTO YIPeIKIASHHS 110 Beernto DK/DJL.
HasHauaeT COTPYAHUKOB 0Opa30BATENBHOIO YUPEXKICHHSA Ha WCIIOTHCHHS 00s13aHHOCTEH B

COOTBETCTBUU C JaHHBIM ITOJIOXKCHUECM.
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4.4.5

Co3maeT Bce HEOOXOIMMbIE YCTIOBHS MUl BHEIPEHHS M oOecredeHus paboThl SNEKTPOHHOTO
KypHaTa B y4eOHO-BOCIIMTATEIBHOM MpPOLECCe U MPOIECCE YIPaBICHHUA 00pa3zoBaTeIbHBIM
YUPEKICHUEM.

Ocy1mecTBseT KOHTPOJIb 3a Benenuem XK/D 1.

4.3. KnaccHbI pyKOBOAHUTEJIb

ExeHenenpbHO  KOHTPOJIHUPYET  IOCEINAeMOCTh  OOy4Yarommxcst —4epe3  CBEICHHA O
POMYIIEHHBIX 3aHATHAX B CHCTEME.
KOHTpOJIEpPYeT BBICTABIEHUE [earoraMi-IpeIMeTHUKAMHU OLEHOK OOY4YaroIIMMCs IPYTIIIbL.
B ciydae HapymIeHHs [EeIaroraMd CBOUX OOS3aHHOCTEH WHMOPMHPYET 3aMECTUTEIA
mupexTopa 1no YP.
CucreMaTHyecKH MH()OPMHPYET pOAMTeNel (3aKOHHBIX HPEACTaBUTENEH) O pa3sBUTUM
00y4aroIerocsi, ero JOCTIKEHHUSX Yepe3 MPOCMOTP 3JIEKTPOHHOTO THEBHUKA.
Coobmaer agmuHECTpatopy DK/DJ[ 0 HEOOXOAMMOCTH BBOJA JAaHHBIX OOYYArOLIErocs B
cucteMy (110 IIPHOBITUH HOBOTO CTY/EHTA) WX yIaJeHHHU (IIOCIE €T0 BHIOBITHS).
BEIBepseT MPaBUIBHOCTh AHKETHBIX JAHHBIX 00 00YYaIOMUXCS U UX POIUTENSX (3aKOHHBIX
IpeICTaBUTENsAX). PeryispHo, He peXke OJHOro pasa B MECsI, MPOBEPSACT H3MCHEHHE
baKTHYeCKUX [MAHHBIX M IPH HAJIMYHM TaKMX M3MEHEHHMH BHOCHT COOTBETCTBYIOIIME
MTOTIPaBKH.
Exenenensao B pasgene «[locemaemocts» DXK/D]] BbIBepsieT NPaBHIBHOCTH CBEICHUH O
IPOMNYINEHHBIX YPOKaX OOyYaloUMHUCS, U IIPU HEOOXOIUMOCTH KOPPEKTHPYeT HX C
YUUTEJSIMU-IIPEIMETHUKAMH.
[IpenocTaBIseT PEKBU3UTHI JOCTYlIAa POJUTCISIM  (3aKOHHBIM — IPEICTaBUTENSIM) U
o0yuarormmMcst obpasoBaresibHOro yupexaeHus kK OXXK/DJ u  ocymecTBIsIET UX KOHTPOJIb
JIOCTyIIA.
[Ipu cBOeBpeMEHHOM, IIOJIHOM M KauyeCTBEHHOM 3allOJIHEHHU 3JICKTPOHHOTO >KypHaja
KJIACCHBINA PYKOBOIHUTENb (POPMUPYET OTUETHI 110 paboTe B JIEKTPOHHOM BHJIE!

— Ort4eT 0 MOCenaeMoCT! IPYNIIBI (10 MECALIAM);

— IlpenBapuTenpHBINA OTYET KJIACCHOTO PYKOBOJUTENS 38 YIEOHBIH IIEPUOLI;

— OTueT KJIACCHOI'0 PyKOBOJUTEIS 33 yUYECOHBIN IIEPHOL;

— MHroru ycrieBaeMOCTH I'PYIIIBI 32 yUeOHBII IEPHOLI;

— CBogHas BeJOMOCTH y4eTa yCIeBaeMOCTH 00y4aroIMXCsl IPYIIIbL;

— CBojaHas BEIOMOCTH y4eTa IIOCEIIAeMOCTH;

— CBojHast BEIOMOCTh yUeTa JBHIKEHUS 00YyJarOIINXCH.
BemeT MOHHUTOPHHI HCIIONB30BaHUS CHCTEMBl OOYy4YalOIIMMHUCA M HX POAUTEIIMH
(3aKOHHBIMH ITPEICTABUTEIISIMH ).
[Monyyaer CBOEBpEMEHHYIO KOHCY/IBTALUIO ¥ anMuHICcTpaTopa IXK/D]] mo Bonpocam paboTsl
C DJIEKTPOHHBIM >KYPHAJIOM.
Kareropuuecku 3ampermaercs: JOMycKaTh 00yJaronumxcsi K paboTe ¢ 3JIEKTPOHHBIM XXypPHAJIOM
IO/ JIOTHHOM H ITapoJjIeM KJIACCHOI'O PYKOBOJIUTEIIS.

4.4. IIpennogaBaTeynb

Zanonuser DXK/D]1 B IeHb mpoBeAeHHS ypoka, oTcpoueHo — 10 16.00 yacoB Kaxaoro 1Hs B
TouKkax 3kcruryatamuu DK/ /1.

CucTeMaTHYEeCKU MMPOBEPSIET U OIICHUBACT 3HAHUS O0y4YarOIIUXCs, OTMEYaeT IIOCEIIAaeMOCTb.
B cirygae 6oie3HH OCHOBHOTO IIPEIoaBaTe sl 3aMEeHSIFOIIUI ero rnegaror 3amonHseT DXK/3 /1
B YCTAHOBJICHHOM Mopsike. [Toamucey u napyrue cBeIeHHs NeNaloTcs B JKypHalle 3aMEIleHHUs
YPOKOB.

OmoBemaer KIACCHBIX PYKOBOIHWTENICW W pOAUTENed (3aKOHHBIX IIPEICTaBUTEICH)
HEYCITeBAIOIINX 00YYAIOMINXCS ¥ CTYICHTaX, IPOITYCKAIOIIUX 3aHATHUS.

E>keTHEeBHO 3aIOJIHSIET JaHHBIE [0 JOMAITHUM 3aJaHUSIM.
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4.5.2

4.6.1

4.6.2

4.6.3

4.6.4

4.6.5

4.6.6

BbICTaB/IsET HTOTOBBIE OTMETKH OOYYaroIUXCsl 3a MeCsl, CEMEeCTp, IO, OSK3aMCH H
MTOrOBbIE, He TO3IHee CPOKOB, OTOBOPEHHBIX IPHUKA30M IO  00pasoBaTEILHOMY
YUIPEXKIAEHHUIO, [T0 3aBEPIICHUN y4eOHOTOo Ieproa.
Co3aéT KaJleHapHO-TeMaTH4YeCKOe IIIaHHpOBaHUWE U pasMemacT ero B DK/ B
COOTBETCTBHHM ¢ pacnucanueM. KonmdgecTBO 49acoB B KaleHAApHO-TEMAaTHYCCKOM
IJIAHKPOBAHWHU JIOJDKHO COOTBETCTBOBATH yUeOHOMY ILIaHY.
Bcee 3amicy 1o BceM ydeOHBIM ImpeaMeTaM (BKIIIoYas yPOKH HHOCTPaHHOTO s3bIKa) BEAET Ha
PYCCKOM S3BIKE ¢ 00sI3aTeJIbHBIM yKa3aHUEM HE TOJIbKO TEM YPOKOB, HO U TEM IPAKTHYCCKUX,
1a60paTOPHBIX, KOHTPOJIBHBIX PadoT.
Pe3y/bTaThl OLCHHBAHMS BBIIONHEHHBIX 00yYalOIEMICs BHEITHAX THATHOCTHIECKUX paboT
BBICTABJIAET HE ITO3IHEE CYTOK II0CIIE MTOIYYEHUs PE3YIhbTaTOB.
[lp CBOEBpPEMEHHOM, IIOJHOM M Ka4eCTBEHHOM 3allOJHCHUH JJICKTPOHHOrO JKypHaa
bopMEpyeT OTYETHI 110 paboTe B SIIEKTPOHHOM BHUJIC:

— IlpenBapuTenbHBIH OTYET 33 Y4EOHBIN IIEPUO/T;

— OTUYer [0 UTOraM yCIIEBAEMOCTH TPYIIIBI 32 YICOHBIH EPHOJ, HTOTOBBIM;

— CaopaHas BEIOMOCTh y4eTa yCIIeBaeMOCTH 00y4arOLuUXCsl IPYIIIIEI,
O6CyXIaeT ¥ BHOCHT IIPEUIOKEHHS 110 YIIydiIeHuIo paboTsl ¢ DXK/D 1.
KaTeropuuecku 3ampeniaercs JOIycKaTh 00yJaronuxcs K paboTe ¢ 3JIEKTPOHHBIM XKypPHATIOM
IO JIOTHHOM U I1apoJjIeM IIPENo aBaTes.

4.5. Cekperapb y4eOHOIl YacTH 00pa30BaATEILHOI0 YUPEKICHHS

[IpenocTaBiseT CIUCKH TPyl (KOHTHHIEHTa 00pa30BaTENbHOTO YUPEXKICHHs) U CIIUCOK
npenoaasateieil ammuaucTparopy DXK/DJ] B cpok 10 5 ceHTAOps KaXI0ro roaa.

[Mepenaer agmuuuctparopy 22K/3J1 uHGOpPMAIMIO I BHECCHHS TEKYIIMX M3MEHCHUH IO
COCTaBy KOHTHHI€HTa 00yJaroIiXCsl, IperoaaBaTeei i T.4. (€XKEeHENENbHO).

4.6. 3amecTuTeab qupeKkTOopa no YP

COBMECTHO C APYTHMHU aJIMAUHUCTPATHBHBIMH COTPYAHHMKAMH pa3pabaTbIBa€T HOPMATHBHYIO
6a3y yueGHoro mporuecca st Beaenus IXK/D]1 st pa3melneHus Ha caiite 00pa3oBaTeIbHOTO
YUpEeXKIACHUSI.

dopMHpPYET pacIuCaHHe 3aHATHH [0 TpyIaM, MpernojaBaTelsiM U KaOMHETaM B Hadae
yuebHoro roaa. [Ipu He0OXOAMMOCTH TPOBOJUT KOPPEKTUPOBKY pacnucanus. ObecrneunBaeT
JMAaHHBIMU anMuHUCTpaTtopa DK/D /1.

[Tomydaet ot agmuHHUCTpaTtopa DXK/DJ] cBOeBpeMEHHYI0 MHAMBHAYAIBbHYIO KOHCYIbTALIMIO
10 BOIIpOcaM padOoTHI C NIEKTPOHHBIM JKyPHAJIOM.

Ompenensier TOYKH OKcmutyatamuun OXK/DJ[ (B ciiydae HEIZOCTAaTOYHOM TEXHHYECKOH
OCHAIIIEHHOCTH 00pa30BaTeIbHOTO YUPEIKICHHUS).

AHaTU3UpyeT AaHHBIE IO PEe3yJIbTATUBHOCTH y4eOHOTO IIporecca, KOPPEeKTHUPYET €ro, IIpH
HEOOXOOUMOCTH (OPMHUPYET HEOOXOAMMBIE OTYETHl B OyMa)KHOM BHJE II0 OKOHYAHHIO
y4eOHBIX IIEPHOJIOB:

— JluHaMUuKa ABHIKEHUS 00YYaroIIUXCs 0 00pa30BaTeIbHOMY YUPEXKICHHIO;

— HamomasemocTs rpymi;

— MHrorossle JaHHBIE IO 00YYaAIOIIKUMCS;

— Otyer 0 mocemaeMOCTH IPYIIIEI (II0 MecsIiam);

— OTyYeT KJIacCHOTrO PyKOBOAMTEIIS 3a YUYCOHBIH IEPHOL;

— MHroru ycneBaeMoCTH I'pyIIIbI 32 y4eOHBIH IEPHOL;

— CBojHas BEIOMOCTh y4Y€Ta yCIIeBaeMOCTH 00yJaroLUXCsl IPYIIIIEI;

— CBojHast BEJOMOCTH y4eTa I10CEeIAaeMOCTH.
OCYIIECTRIIIET TEPUOTUICCKUI KOHTPOIIb 32 pab0TOH COTPYTHUKOB 10 BepeHuto DXK/D/1:

— AKTHBHOCTS IpernogaBateneil B padote ¢ DXK/D/1;

— HamomxHseMOoCTh TeKyIIUX OLIEHOK;

— VY4eT mpoHIeHHOr0 MaTepuaa,;
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— 3amuce JOMAaIIHET'O 3aJaHus,

— AKTHBHOCTb poAuTelel (3aKOHHBIX IIPEJICTaBHTENIel) U oOydJarolmuxcsi B paboTe C
DXK/D.

5. BeIcTaBiieHHE HTOrOBBIX OIICHOK

HToroseie OTMETKH 00y4YarOIIUXCsI 32 MECSI, CEMECTP, TOJI IOJKHBI OBITH 000CHOBAaHEI.

Jns OOBEeKTHMBHOHN aTTecTaluu OOY4YaIoIMXCs 32 MECSIl U CeMECTp HEOOXOIMMO HaIHnyHe
KOJIMYECTBA OLIEHOK B YCTAHOBJIEHHOM IIOpSJKE (CM. METOJMYECKHE PEKOMEHAAIlUH) C
00s3aTeIPHBIM YYETOM KauecTBa 3HAHUU 0O0YyYaroluXCs IO MHUCHBMEHHBIM, JJa0OPaTOPHBIM H
IIPaKTHYECKUM paboTaMm U 3Kk3amMeHaM. [Ipu BBICTABIICHUH MECSYHBIX, CEMECTPOBBIX, T'OJOBEIX,
HUTOIOBBIX OTMETOK HE JIOIIyCKaeTCs 3alliCH «H/a». B caydae OTCYTCTBHUS TEKYIIHX OTMETOK IT0
IIpeIMeTy u3-3a 0OJIe3HH O0ydaloIIerocss WIHM [0 HHON NpUYHHE PEKOMEHIYETCS MPOIIUTH
CPOKH OOy4YeHHs JaHHOIO O0ydarollerocs ¢ MOCJICHYIOIIe caaveil TeKyIIero marepHalia B
dbopme 3aueTa, dK3aME€HaA WM WHOH Apyroit ¢Gopmel. B ciyyae Hanmmuus y oOydaromerocs
CIPaBKH O MEIHIIMHCKON TIpyIlIle 3J0pOBbsl Ha ypokax (HU3UUYECKOH KYJIbTYPhl OLICHHBAIOTCS
IIOJIOKUTENIBHO TEOPETHYECKHE 3HAHUS 110 NpeaMeTy. 3aluch «OCB.» B JKypHajle He
JIOTTyCKaeTCsl.

HTorosele OTMETKH BBICTABISIOTCS HE IO3JHEE 2-X JHEH 0 OKOHYaHHUS Y4eOHOTO IIepro/a.

6. KonTpoJus un xpanenue

JlupexkTop 00pa30BaTEIBPHOTO YYPEXKICHUS, 3aMECTUTENH IO y4eOHOM M BOCIHUTATENBHOM
pabote, anmuHHCTpaTop IXK/D]1 obecneunBarot Oecrepedoitnoe Gyukuuonuposanue IXK/D]].
B koHne kaxzmoro mecsna, ceMecTpa yAelsercss BHUMaHHE OOBEKTHBHOCTH BBICTABJIIEHHBIX
TEKYIIHUX ¥ UTOIOBBIX OLEHOK, HAJIMYUIO KOHTPOJBHBIX M TEKYIIUX IIPOBEPOYHEIX paldoT.
Pesynprater mposepku OXK/DJ] 3amecTuTeneM IUpeKTOpa 00pa3oBaTEILHOTO YUPEXKIECHUs
JOBOJATCS 10 CBEICHMUSI IIPEI0IaBaTeIe U KIIACCHBIX PYKOBOIUTEICH.
B ciydae HEOOXOOMMOCTH HCIONB30BaHHUS AaHHBIX OXK/DJI w3 siekTpoHHOH (OpMBI B
Ka4yeCcTBE II€YaTHOro JOKyMEHTa HH(OpMalus BBIBOJUTCSI Ha IleUyaTh U 3aBEpsieTcsi B
YCTaHOBJICHHOM ITOPSIZIKE.
OOpa3zoBaTesbHOE yUpekIeHHe 00eCIIeunBaeT XpaHeHHE:
— OKYPHAJIOB YCIIEBAEMOCTH OOYYarOIMXCs Ha SJEKTPOHHBIX M OYMaXKHBIX HOCHTEISAX - 5
JIET.
— MU3BATHEIX M3 JKYPDHAIOB  YyCIIEBA€MOCTH OOYyYalOIIMXCS CBOJHBIX  BEJIOMOCTEMH
YCII€BAEMOCTH - 25 JIeT.

7. OT49eTHBIE MEPHOABI
OT4er Mo aKTMBHOCTH I10JIb30BaTelIeH IpH paboTe ¢ DICKTPOHHBIM JKypHAIOM CO31aeTCs OIMH
pa3 B Mecs1l.
OT4YeThl 0 yCIIEeBAaEMOCTH U Ka4eCTBY OOYYCHHsI CO3MAIOTCS 110 OKOHYAHHHU Ka)KIOro MecsIa,

CEeMECTpa, B KOHIIC rojaa.

8. HpaBa 1 OTBETCTBEHHOCTH I10JIb30BaTeJIel

Bce nonp3oBarenn MMEOT IIpaBO Ha CBOEBPEMEHHBIE KOHCYJIBTAIMH IO BOIPOcaM pabOTHI ¢
DX/ .

Ilonp30Barenyu UMEIOT IpaBo aocTyna K DXK/D]] exeTHEBHO U KPYTIIOCYTOYHO.
Vuurens-npeIMETHHKH U KJIaCCHbIE PYKOBOJIUTEIH UMEIOT IIpaBo 3anoiHsaTs IXK/D]] Ha ypoke
WM B CIENUAJILHO OTBEACHHBIX MecTax (KaOMHEeThl HH(POPMATHKH).

[IpenogaBaTenyu HECYT OTBETCTBEHHOCTD 3a €XKEITHEBHOE U JOCTOBEPHOE 3aIlOJIHEHHE OIIEHOK U
OTMETOK O ITOCEIIaeMOCTH 00yJarOIIUXCs.
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KyaccHble pyKOBOIMTENM HECYT OTBETCTBEHHOCTh 3a aKTyalbHOCTH CITHCKOB TIPYIN H
HHpOpManK 06 06yJaroImUXCs ¥ HX POAUTENAX (3AKOHHEIX IIPEACTABHTEIISX).

OTBEeTCTBEHHOE JHUIO, Ha3HAYEHHOE IPUKA30M JHPEKTOpa, HECeT OTBETCTBEHHOCTh 3a
TexXHU4ecKoe GpyHKknnonuposanue DXK/D]I.

Bce nonp30Batenu HeCYT OTBETCTBEHHOCTH 33 COXPAHHOCTH CBOMX PEKBH3HTOB IOCTYIIA.

9. Ilpenocrapienne ycayrn HHGOPMUPOBAHHS 00y4AIOIHXCSI M MX POIUTE €N
(3aKOHHBIX NpeACTaBHTeeil) 0 pe3yabTaTax o0yqyenus gepes K/ ]I

Ilpu Benenuy yuera ycrepaeMocTH ¢ Hcnolb3oBanueM YK 06y9alOmEMCS M HX POIUTEISIM
(3aKOHHBIM I[IPEJICTABHTENSAM) OOECICUHBACTCS BO3MOXKHOCTH OIIEPATHBHOTO IIOTyYEHHUS
uHbopmanuu  Ge3  oOpameHHs K  COTPYAHMKAM  0GpPa30BATENBHOTO  YUPEKICHHUS
(aBTOMAaTHYECKH).

Pexomennyercs nHpOPMUPOBATh 06YYAIOMIMXCS U X POAUTENEH (3aKOHHBIX MPEICTABUTEIEH)
O TPOTrHO3€ HX HTOTOBOM YCICUIHOCTH OOYYarOIIUXCS 3a OTYETHBIA HepHol (4ETBEPTS,
IIOJIyTOIuE, TON).

Wudopmanms 06 HTOTOBOM OLEHHBAHWM JOJDKHA OBITH JOCTYIHA OOYYaIOIUMCS U HX
POHUTEIISIM (3aKOHHBIM MPEICTABUTENAM) HE II03)KE CYTOK MOCIIE IOy 9eH s Pe3yIbTaTOB.




